UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG BA PINH DPoc lap - Tw do - Hanh phc
S6: 03/KH-UBND Ba Pinh, ngay 09 thdang 01 niam 2025
KE HOACH

Thuc hién ky luat, ky cwrong hanh chinh nam 2025

Thuc hién Ké hoach s6 84/KH-UBND ngay 08/01/2025 caa UBND thi x4
Bim Son vé viéc kiém tra cong vu trén dia ban thi x4 Bim Son nim 2025; Thuc hién
nhiém vy cia UBND thi x4 Bim Son vé viéc ting cuong Ky luat, ky cuong hanh
chinh, nang cao trach nhiém ciaa ngudi ding dau co quan hanh chinh trong thi hanh
nhiém vy, cong vu. UBND phuong Ba BPinh xay dung Ké hoach thuc hién ky luat,
ky cuong hanh chinh nam 2025 nhu sau:

I. MUC PICH, YEU CAU

1. Muc dich:

- Chan chinh va ting cuong day manh cai cach hanh chinh, ky luat, ky cuong
hanh chinh, nang cao tinh tién phong, gwong mau va y thirc trach nhiém trong hoat dong
cbng vu cua can bo, cong chic tai phuong va hé thong chinh tri tai cip khu phé.

- Lam chuyén bién manh m& 18 16i 1am viéc, tinh than trach nhiém va thai 4o
phuc vu caa can bo, cong chic trong viéc thuc hién nhiém vy cong vu, tiép xdc, giai
quyét cac tha tuc hanh chinh cho t6 chuac, cdng dan; Phong va chong cac hanh vi
quan liéu, nhiing nhiéu, tiéu cuc, thai d6 v cam, thiéu trach nhiém cuaa cén b, cong
chuc tir phuong dén khu phd.

- Kién quyet dau tranh, ngén chan, day Ui suy thodi ve tu tuéng, chinh tri, dao
duc, 16i sdng, nhitng biéu hién “tu dién bién”, “tuw chuyén hoa” theo Nghi quyét Trung
uvong IV ngay 30/10/2016 cua Ban Chap hanh Trung wong khoa XII nham xay dung
doi ngii can bg, dang vién dap ung yéu cau phat trién dia phuong trong tinh hinh méi,
cung cb viing chac niém tin cta nhan dan vao hé théng chinh tri.

2. Yéu cau:

- Trong qua trinh trién khai can xac dinh rd noi dung, nhiém vu, xay dung tiéu
chi, chi tiéu, mac phan dau cu thé gan véi phat huy dan chu ¢ co so. Tiép tuc xay
dung va thuc hién nghiém tc nép séng van hod, vin minh cong sé. Nhiém vy cua
tirng can b, cong chirc, ngudi lao dong la nhiém vu trong tdm ctia co quan. Phat huy
tinh tién phong, guwong mau cua ngudi dung dau co quan, bo phan, don vi trong viéc
thuc hién ky luat, ky cuong hanh chinh.

- Thudng xuyén kiém tra, giam sét, kip thoi phat hién, khac phuc nhiing han
ché, thiéu sét, kién quyét chdng va thuc hién cac bién phap chan chinh, khac phuc
tinh trang quan liéu, thiéu trach nhiém, tri tu¢, tham nhiing, ti€u cuc, gay phlen ha,
nhiing nhidu ddi véi nhan dan cua can bg, cong chuc cap phuong, suy thoai vé tu
tuéng, chinh tri, dao duc, 16i séng, tu dién bién, tu chuyén hoa trong doi ngii can bd,
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cong chuc; Xa ly nghiém céan bg, céng chie, dang vién vi pham ky luat, ky cuong
trong Bang va co quan.

I1. NHIEM VU TRONG TAM

1. Thwong xuyén quan triét, tuyén truyen, trién khai thuc hién cac quy
dinh, viin ban vé ky luat, ky cwong hanh chinh.

- Nghi quyét hoi nghi lan thir 4 Ban chip hanh Trung wong Dang khoé XII vé
tang cuong xay dung, chinh dén Dang, ngan chan, day lUi sy suy thoai vé tu tudng,
chinh tri, dao duc, 16i song, nhitng biéu hién “tu dién bién”, “tu chuyén hoa” trong
noi bo.

- Quy dinh s6 55-QB/TW ngay 19/12/2016 cua B chinh tri vé “Mot sb viéc
can lam ngay dé ting cuong vai trd néu guong cua can b, dang vién”.

- Quy dinh s6 101-QD/TW ngay 07/6/2012 cua Ban bi thu vé “trach nhiém
néu guong ¢ dia phuong, co quan, don vi”.

- Chi thi 05-CT/TW cua Bo chinh tri khoa XI1 vé “Day manh hoc tap va lam
theo tu twong, dao duc, phong cach H6 Chi Minh”.

- Quy Che van hoa cong so tai cac co quan hanh chinh Nha nuéc ban hanh theo
Quyét dinh s 129/2007/QD-TTg ngay 02/02/2007 cia Thi tuéng chinh phu.

- Chi thi s6 26/CT-TTg ngay 05/9/2016 cua Thu tudng chinh phu vé ting
cuong ky luat, Ky cuong trong co quan hanh chinh Nha nudc céc cap.

2. Xay dwng hinh danh nguoi can b, cong chire gwong mau, trach nhi¢m,
chuyén nghiép va nang cao chat hrgng phuc vu té chiic, cdng dan.

a. Doi Vi ngwoi dirng dau co quan, don vi.

- Thuong xuyén quén triét va lanh dao, chi dao thuc hién nghiém cac van ban
ciia Pang, Nha nudc vé Ky cuong hanh chinh trong doi ngii can bo, cdng chuc.

- Trién khai thyc hién nghiém céc thdng béo két luan caa co quan cap trén va
cua Ban thuong vu Bang uy, Thuong truc HDND, UBND.

- Guong mau di dau trong thuc hién cac quy dinh cia Pang, Nha nuéc vé Ky
luat, ky cuong hanh chinh trong cong tac sinh hoat Bang.

- Huéng dan can b, cdng chire thuc hién tét nhiém vu duoc giao; phan cong
cong viéc cong khai, cong bang, hop ly, phti hop véi nang luc cua ting can b, cong
chuc, dang vién. Giao nhiém vu phai quy dinh thoi gian hoan thanh, theo ddi, tao
diéu kién cho can bg, cong chirc hoan thanh tot nhiém vy.

- Khéng cira quyén, hach dich, quan liéu, tri dap, xa roi quan ching; phat huy
dan chy, tao diéu kién trong hoc tap, nang cao trinh do va phat huy cac sang kién;
tén trong va tao niém tin cho can bo thudc quyén khi giao nhiém vu; bao vé danh du,
quyén va loi ich hop phép cho cén b, céng chuc.

- Thuong xuyén don dbc, kiém tra, giam sat can bo, cdng chirc trong thuc thi
nhiém vy, ddng thoi xt Iy nghiém nhimg truong hop vi pham ndi quy, quy ché 1am
Vi€C cia co quan, don vi.

- Chiu trach nhiém trudc tap thé vé nhing sai pham cua ca nhan can bg, cong
chuc thudc pham vi minh quan 1y theo phan cap.
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b. Poi véi can bg, cdng chire, nguoi lao djng.

- Nam ving quan diém, chua truong cua Dang, chinh séch, phap luat cua Nha nudc.

- Thyuc hién nghiém céc noi quy, quy dinh tai Chi thi s6 26/CT-TTg ngay
05/9/2016 caa Thu tuong chinh phu ve tang cuong ky luét, ky cuong trong co quan
hanh chinh Nha nudc cac cap.

* Thai d6 phuc vu cdng dan, t chuc.

- Cén b, cdng chuc khi giao tiép, hudéng dan t6 chuc, ca nhan, cong dan phai
tan tinh, chu d4o, than thién; khéng dé cong dan di lai nhiéu lan; khong gay kho khin,
phién ha; khdng vd cam, thiéu tinh than trach nhiém; Khi tiép nhan hd so cua to chic,
cong dan phai ghi phiéu va hudng dan cu thé, dam bao yéu cau hudng din mot lan,
day du, dung quy dinh. Truong hop can bo, céng chic vi pham thi tuy thudc vao
muc do thuc hién viéc xir Iy theo tham quyén hogc dé xuat voi co quan co tham
quyén Xir ly theo quy dinh.

- Mai can bd, cdng chirc nhat 1a nhitng nguoi tryc tiép tiép xuc vai té chuec,
cdng dan phai xac dinh tinh chat quan trong cua thai dé phuc vu cong dan 1a nhiém
vu cuia ban than, 13 yéu cau bat budc cia Nha nude dé thuc hién tét hon theo tinh
than gan dan, hiéu dan, ton trong va giap d& nhan dan.

* Thuc hién nghiém quy ché lam viéc cua co quan.

- Tuyét doi chap hanh su phan cong giao nhiém vy cia lanh dao co quan. Thuc
hién dung chuc trach, nhiém vu theo quy dinh. Khi dugc phéan cong, giao nhiém vu
phai hoan thanh, dam bao chat luong, diing thoi gian quy dinh.

- Chiu trach nhiém ca nhan vé cong tac tham muu trong linh vie duoc phan
cong. C6 thai do cau thi, 1ang nghe, tiép thu y kién dong gop trong cong viéc, biét
nhan 181, stra chira 151, khéng dun day trach nhiém, né tranh cong viéc, khong d6 16i
cho hoan canh, cho céac b6 phan khac.

- Khéng kén chon vi tri cong tac, chap hanh nghiém sy phan cong b tri cong
tac khi to chirc dat van dé.

- Hang thang cén bo céng chuc thudc dién danh gia trén phan mém phai thuc
hién hoan thanh danh gi4 theo dung thoi gian quy dinh, khéng cham tré.

- Hang tuan céan b, céng chic phai bdo céo két qua thyc hién nhiém vu trong
tuan va nhiém vu tuan tiép theo cho Chu tich, cac Phé chu tich UBND.

- Chuyén nghiép, nhay cam trong tham muu xt Iy cong viéc, c6 ké hoach cu
thé d6i voi timg nhiém vy, thuong xuyén sir dung hé thong trao doi van ban dieu
hanh va quan ly cdng viéc; trung thuc, thang than trong bao cdo, dé xuat, tham gia
dong gop v kién vai cap trén, bao vé uy tin, danh dy cho déng nghiép; Khong dugc
loi dung viéc gop Y, phé binh hoic don thu nic danh, mao danh dé 1am tén hai uy tin
cua dong nghiép, cap trén.

- Sap xép ban 1am viéc, phong 1am viéc, hd so, gidy to mot cach khoa hoc theo
hd so cong viéc; gon gang, ngan nap, sach s&, tham gia xay dung mdi truong lam
viéc than thién, canh quan xanh - sach - dep.
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- Beo thé cong chac khi lam viéc, trang phuc gon gang, lich sy khi lam viéc
tai cong so va trong thoi gian thuc hién nhiém vu.

- Thudng xuyén rén luyén, tu dudng thuc hién tét cac noi dung vé “5 xay, 3
chéng” két hop véi hoc tap va 1am theo tu tuong, dao dic, phong cach H6 Chi Minh.

- Bam bao gio giac 1am viéc theo dung quy dinh.

- Chap hanh nghiém néi quy, quy ché 1am viéc; bao vé, quan Iy tai san co quan
dung muc dich, tiét kiém, hiéu qua. Khdng sir dung tai san co quan cho viéc c& nhan,
khong hat thudc, an vit tai tru s¢ va phong l1am viéc, khong udng ruou bia trong gio
lam viéc, khong danh bac, ca dd dudi moi hinh thuec.

3. Tang cwdng cong tac kiém tra, giam sat.

- Thanh l1ap t6 kiém tra viéc thuc hién ky luat, ky cuong hanh chinh trong can
bg, cbng chrc.

- Noi dung kiém tra gdm: Chat lwong cong viéc, gid giac 1am viéc, trang phuc
cong sa, vé sinh phong lam viéc, thai d6 phuc vu cong dan...

- Giao van phong HDND&UBND dén ddc, theo dbi thyuc hién.

- Thoi gian thuc hién: Thuong xuyén.

4. Gan viéc thuc hién ky luat, ky cwong hanh chinh véi viée danh gia, xép
loai can b, cong chirc cudi nam.

- Nham khac phuc nhiing ton tai, han ché nam 2024, d6i méi phuong thirc lam
viéc, tung can bo cong churc dang ky nhiém vu trong tam theo linh vuc phu trach, xay
dung ké hoach thyc hién va giai phap khac phuc han ché ctia ban than trong nam 2025.

- T6 chirc danh gia, xép loai can bo cong chac. Ngoai viée danh gia cac tiéu
chi chung nam 2024 s¢ tap trung danh gia viéc thuc hién ky luat, ky cuong hanh
chinh Nha nuéc. Noi dung ky luat, ky cuong hanh chinh Nha nuéc s& duoc bd sung
vao quy ché xét thi dua nim 2025.

- Giao van phong HDND&UBND dén ddc, theo dbi thuc hién.

- Thoi gian thuc hién: Thuong xuyén.

I11. TO CHUC THUC HIEN.

1. Cong chire Viin phong HPND& UBND phuong.

- Theo ddi, kiém tra, don ddc, bao cdo chi tich UBND phuong vé viéc chap
hanh quy ché 1am viéc caia UBND. Tong hop viéc thuc hién cac nhiém vy, két luan,
chi dao cua Chu tich UBND phuong, dinh ky b&o c&o vai UBND thi x& va Chua tich
UBND phuong.

- T6 chic kiém tra viéc thyc hién ky luat, Ky cuong hanh chinh gin voi kiém
tra cong vu, Kiém tra cai cach hanh chinh.

- Tiép nhan, kiém tra cac thong tin, phan anh cua to chirc, ca nhan, co quan
bao chi vé thuc hién ky luat, ky cuong hanh chinh cta d6i ngii can bo, cng chic,
ngudi lao dong; Kip thoi tham muu kiém diém, xu ly cac hanh vi vi pham Ky luat,
ky cwong hanh chinh, thiéu chuan muc trong giao tiép, (g xtr cua can b, cong chir
nhat 1a cac trudng hop tiéu cuc trong giai quyét cdng viéc lién quan dén nguoi dan,
doanh nghiép, gay du luan xau trong x& hoi.



2. COng chirc Vin hod - Xa hgi phwong.

- Tang cudng tuyén truyén, phan anh nhitng biéu hién, hanh vi tiéu cuc, gay sach
nhiéu, phién ha cho nguoi dan, ddng thoi dua tin kip thoi nhitng mé hinh va cach lam
hay, dién hinh tét vé tinh than, thai 6 phuc vu, trach nhiém trong thuc thi nhiém vu,
cbng Vu cta ngudi dimg dau va can b, cdng chirc, nguoi lao dong tai co quan.

Trén day 1a Ké hoach thyc hién ky luat, ky cuong hanh chinh nam 2025. Yéu
Cau cé&c can b, cdng chic, ngudi lao dong co quan phudng nghiém tdc thyuc hién./.

Noi nhan:

- UBND thi xa (B/c);

- Phong Noi vu (B/c);

- TT Pang uy, HDND phuong (B/c);

- Céc can bg, cong chac phuong (T/h);
- Luu: VT.
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